
                                                                

 
 

KNOWLEDGE RESOURCE CENTRE 
 

RULES & REGULATIONS 
 

Policy for the KRC Utility 
 
GMRIT Knowledge Resource Centre is the campus hub for research and information exchange, 

housing traditional and digital research materials conveniently under one roof. In addition to 

books, magazines, journals, and newspapers, the KRC is an impressive multimedia resource 

center providing films, audio recordings, videos, and CD-ROMs.  

The KRC entire catalog is on-line, and Web-based workstations provide access to a variety of 

campus and Internet resources. The KRC even offers wireless access to electronic databases 

and full-text electronic journals so you can roam the stacks with a laptop at hand, researching as 

you go.  

 
1.  WORKING HOURS:   A. KRC WORKING HOURS 

 
Mon – Friday - 8:00 A.M  to  10:00 P.M 

 
  Saturday - 8:00 A.M  to  8:00 P.M  

(Except Second Saturday) 
           
  Sunday - 9:00 A.M  to  5:00 P.M  

(Except Sunday following Second Saturday) 
     (Lunch Break  1:00 P.M to 2:00 P.M) 
 
            B. CIRCULATION / ISSUES  

 
    Mon - Friday - 8:00 A.M to  5: 00 P.M 
     

2.  The Borrowers can lend Books as Follows : 

  
Sl. 
No. 
 

CATEGORY 
NO. OF 
BOOKS 

DURATION OF THE 
PERIOD 

1 Teaching Staff 8 Beginning to End of 
Semester 

2 Non-Teaching Staff 2 1 Month 
 

3 Students 5 14 Days 
 

3.   OVER DUE CHARGES:   Books borrowed should be returned on or before the due    

      date indicated on the date slip in the book.  A Fine of Rs. 1/- will be charged per day     

      (except Saturday, Sunday and Holidays), after the specified due date is over [For   

      Teaching Staff, Non-Teaching Staff & Students]. 

 



 

4.   When a book is lost by a borrower, it shall be replaced by a new copy of the book with      
      bill or double the cost is recovered from the borrower as per the market rate.  
 
5.  Members have to submit their college identity card for referring books within the KRC.   

  
6. Books will not be issued during Summer Vacation.  

 
7.  Defective & reference books and current issues of periodicals shall not be lent out.   

 

8.  Members need to check the books to ensure their condition before borrowing. Any   

 defects found should be brought to the notice of the issuing assistant, at the time of    

 issue; otherwise the borrower will be responsible for the defects. 

 
9.  The Students / Staff are advise to enter into the KRC Lending   Section through 

 “WAY IN” & leave through “WAY OUT”   gates. 

10.  Reference books will be issued for reading within the KRC only on presentation of     

 College Identity card. 

11. Outgoing students who have completed their course of study and members leaving the   

 Institute need to take No Dues Certificate from the KRC. 

 
12. Printing Materials and other Personal belongs should be deposit at the property counter. 

 
13. Spitting, Smoking, Sleeping and eating are strictly prohibited. 

 
14. Members will be held responsible for damages caused to the books and other property of  

the KRC and shall be required to pay the value thereof. 

 
15. Notifications such as Holidays, issue of KRC books etc., will be displayed on the KRC Notice 

board. 

 
16. Members are requested to observe strict silence in the KRC and not to disturb other readers 

in the KRC. 

 
17. Cell Phones/Cameras and other electronic gadgets are not allowed inside the KRC. 

 
18. Digital Library will work from 8:00 A.M to 10:00 P.M (Exclusively for Academic Purpose and 

Not for Entertainment, Games, and Personnel Mails etc.). 

 
19. The Students are allowed with proper uniform during the college hours. 

 
20. The Students/Staff are not allowed with neck T- Shirts, Short Pants and Track Pants during 

the KRC working Hours. 

 
21.  Any violation of the above said rules and regulations of the KRC will be punishable. 

                                                                                                       LIBRARIAN 



 






















































